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Our school vision:  
"Always to choose kindness and create a respectful environment where staff and pupils can inspire each other to 

achieve their goals and become life-long learners." 
 

Our school values (ARC):  
Ambition | Respect |Community  
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School Details 

Knox Academy 
Pencaitland Road 
Haddington  
East Lothian 
EH41 4DT 
 
Telephone:   01620 823387 
E-mail:   knoxacademy@knox.elcschool.org.uk 
Website:   ka-net.org.uk 
 
Head Teacher: Ms S Cook 
E-mail:    knoxacademy@knox.elcschool.org.uk 
 
Depute Heads: 
Garleton      Mrs C Falconer 
Lammerlaw      Mr D Russell 
Traprain      Mr S Illingworth 
Meadowpark Communication Provision   Mr S Johnson 
 
Parent School Partnership (Parent Council) 
Chair:   Mrs Lesley Pirie 
E-mail:   parentcouncil@ka-net.org.uk 
 
Knox Academy PTA (formerly KASG) 
Contact:   Mrs Lesley Pirie 
E-mail:    PTA@ka-net.org.uk 
 
Keep in Touch 
Sign up for e-mail news from the Knox Academy website:  ka-net.org.uk/newsdesk 
 

Follow news on Twitter: @knoxacademy   |   @knoxacademyHT   |   @KnoxParents 
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Staff List 
Senior Leadership Team 

Head Teacher 
Ms S Cook 
 
Depute Head Teachers 
Mrs C Falconer 
Mr S Illingworth  
Mr S Johnson 
Mr D Russell 
 
School Administration Team 

Business Manager 
Mr P Luke 
 
School Office  
Mrs J Allan 
Mrs F Forrest 
Ms E Kilgour 
Mrs K McGalliard 
Miss L Rutherford 
   
Auxiliary ς Medical 
Mrs K Fraser 
 
Sports Co-ordinator 

Mr T Salkeld 
 
School Librarian 

Ms R Fry 
 
Technicians 

Miss A Patterson 
Mr S Kemp 
 
FES Premises Management 

Mr K McAlpine 
Mr L Thomas 
Mr R Dreismann 
 
Catering  

Ms M Millar 
Ms D Ramanaskiene 
Ms J Martin 
Ms J Beveridge 

 
Rugby Development Officer 

Mr C Stuart 

 

 

 
 

 
 
Communication & Literacy  

Mr D Russell ς Faculty Link 
Ms Z Machen ς Curriculum Leader 
 
English 
Ms Z Machen 
Mr P Bristow  
Ms B Cahoon 
Mr O Edwards 
Mrs E Reynolds 
Mr A Welsh 
 
Modern Languages 
Miss J Laudi 
Ms H McBride 
Ms L Fletcher 
TBC 
 
Expressive Arts  

Mrs C Falconer ς Faculty Link 
Mr N Tait ς Curriculum Leader 
 
Art 
Miss K Johnston 
Ms A Reynolds 
Mrs I Hunsley 
 
Drama 
Miss M Colquhoun 
 
Music 
Mrs L Loughrey 
Mrs T Martin 
Mrs M Middlemiss 
 
Music Instructors 
Mr C Ross, Mr D Laing, Mr D Robb, 
Mr F Hudson, Miss F Smith, 
Mr M Presavage, Mr N Wilson, 
Ms L Woodsend 
 
Technology 
Mr N Tait 
Mrs R Smith 
Mr R Watson 
 
Numeracy & Computing 

Mrs C Falconer ς Faculty Link  
Mr C Blair ς Curriculum Leader 
 
Mathematics 
Mr C Blair 
Ms A Campbell 
Ms A Coyle 
Ms K Gourley 
Mr W Mackay 
Mr F Tait 
Mr S Wren 
 
Computing 
Mr A McSwan 
Mr J Balfour 
 
 

 
 
Health & Well Being  

Mr S Illingworth ς Faculty Link 
Mrs J Leighton ς Curriculum Leader 
 
Food & Textile Technology 
Ms S Shepherd 
Miss J Donald 
 
Food & Textile  Technician 
Ms K MacAulay 
 
Physical Education 
Miss R Graham 
Mrs J Leighton 
Ms L Borwick 
Mr G Tainsh 
 
Psychology  
Mrs K Bulloch 
Mrs L Montgomery 
 
Religious Moral & Philosophical Studies 
Mr E Elder-Smith 
Mrs L Montgomery 
 
Meadowpark 

Mr S Johnson (DHT) 
Mrs J Davis 
Mr S Gilmour-Jack 
Mr N Swanston 
Ms R Smith 
Ms Z Khan 
Ms S McDonald 
Ms M Chalmers 
Ms M Gould 
Ms J Greig 
Ms P Lackie 
Mrs J McEwan 
Ms B Morton  
Ms S Raunu  
Ms L Arnot (Admin) 
Ms S Hudson 
Ms K Smith 
Mr W Wilson 
Ms L Thom 
Ms E Lynn 
Ms J Hadden 
Ms N Golightly 
Ms B McHugh 
Ms Courtney 
Mr J Smith  
aǎ W hΩ/ƻƴƴƻǊ 
Ms D Hogg 
Ms H Watson  
Ms E Jackson 
 

 
 
 

 
 
Science  

Mr D Russell ς Faculty Link 
Mr J Taylor ς Curriculum Leader 
 
Biology 
Mr G Boyle 
Mrs A Macdonald 
Mrs T Macleod 
Mrs C Robb 
Miss L Bates 
 
Chemistry 
Mr A Dickie 
Dr D Rice 
 
Physics 
Mr J Taylor 
Ms C Goodsman 
Mr A Johnstone 
 
Social Subjects  

Ms S Cook ς Faculty Link 
Mr R Flood ς Curriculum Leader 
 
Business Education 
Mr C Dempster 
Ms D Ferguson 
Mr R Flood  
 
Geography 
Mr A Clark 
Miss N Stobie 
 
History 
Miss K Anderson 
 
Modern Studies 
Ms K Bulloch 
Mr A Miller 
TBC 
 
Pupil Support  

Pupil Support Leaders 
Miss L Adam - Garleton  
Mr S Meekison - Lammerlaw 
Ms W Doig - Traprain 
 
Pupil Support Leader (Support 
for Learning) 
Mrs J Wright 
 
Support for Learning  
Ms S Shorthouse 
 
Pupil Support Leader (Inclusion)  

Ms S Fox 
 
Pupil Support Base 
Ms G Fraser 
Mr P Gilholm 
 
ASN Auxiliaries 
Mrs L Dickson-Murray 
Mr N Groome-Vine 
Mrs S Gillies 
Ms M Lewis 
Mrs A Fairbairn 
TBC 



  Knox Academy School Handbook ς Session 2022/2023 

 

 AMBITION | RESPECT | COMMUNITY 
5 

   

School Staffing Structure 
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Senior Leadership Team  
Remits include:  

Head Teacher (Miss S Cook) 
Health & Safety (inc. FES) with BM/SJ; Leadership and Management/HMIe/Quality Assurance (self-evaluation with CF); 
Curriculum Planning; Inclusion/Values, Ethos and Discipline; Raising Attainment and Ambition; Standards and Quality 
Report including School Calendar; Communications strategy; Improvement planning and review (SiP); INSIGHT with CF; 
SNC/Working time agreement; Marketing and Publicity; Financial planning/Budget and Inventory; Recruitment/Staffing; 
Absence Management; Parent Council; Pupil Voice/Pupil Leadership Team Meetings; Faculty Link - Social Subjects;; 
International Dimension (SWIRE: Hong Kong with DR); LNCT and JNCT; Sport ED ELC Group;  Education Recovery Group 

Depute Head Teacher (Mrs C Falconer) 
Head of Garleton; Curriculum and wider achievement (with HT); Inter disciplinary learning and electives with DR; 
Personal learning planning/profiling; Literacy ZM/JW; Numeracy Strategy CB/JW; Raising attainment Strategy (including 
Closing the Gap with HT and DR); Faculty Reviews (with HT and DR);  Faculty Link and review - Mathematics, Numeracy 
and Technologies/Expressive Arts; Learning, Teaching, Assessment and Moderation (including leading SQA assessment 
and moderation ς with HT and Cls); SQA Co-ordinator/Exams and Qualification Framework and SQA Coordinators Group 
; Tracking Monitoring And Reporting (including BGE and Senior Phase interventions); Pupil Learning Team; Coordination 
ƻŦ tŀǊŜƴǘǎΩ 9ǾŜƴƛƴƎǎ όǾƛǊǘǳŀƭ ƻǊ ŀǘ ǎŎƘƻƻƭύ 

Depute Head Teacher (Mr S Illingworth) 
Head of Traprain; GIRFEC - Integrated Support for Pupils Strategy; Child Protection/LAAC; Registration and attendance; 
Closing the gap strategy/at risk (with CF); Assemblies programme; Health and well-being and equality and diversity 
(incl.LGBT/RRS); Wider achievement (including BGE certificate and Graduation); Pupil Equity Fund; Enrolment /Placing 
requests; Primary - Secondary Transition/Cluster curriculum; Student and Parental engagement strategy (with HT); 
Positive ethos strategy; COPs; SLT Strategies oversight of Class cover arrangements with BM ; Prefects/Buddies (with 
NT); Positive destinations strategy (16+) ς with Pupil Support team; Faculty link to Pupil Support/HWB 

Depute Head Teacher (Mr D Russell) 
Head of Lammerlaw; Lead: Curriculum, including Electives and OWA; Raising attainment strategy (with HT & CF); Quality 
Improvement Strategy (with HT); Quality Improvement Calendar (with HT); Standardised testing (SNSA etc); Literacy 
Strategy (ZM/JW); DYW  (Curriculum with RF); College/industry links (with RF); School Excursions Policy (with PL); PRD/In 
house CLPL; Faculty Review (with HT and CF); IT Strategy, including Digital Literacy (with CB) ; Probationer teachers and 
students; School events calendar (with BM/HT); Faculty Links and review; English & Communications/Science; Timetable 
(with HT); In service days 
 

Depute Head Teacher (Mr S Johnson) 
Main Responsibility Meadowpark: Staffing ς recruitment and management; Transitions ς receiving BGE and moving on 
Senior Phase; 3.1 Working Group; Child Wellbeing and Safeguarding; L&T; attendance monitoring; Closing the Gap; HWB 
ς coaching. 

Head of Establishment for Meadowpark - Health & Safety (with HT/BM); DYW/16+; School calendar; Raising Attainment; 
Partnership working and consultation with Allied Health Partners, SW EP CAMHS etc.; ASN DHT Leadership Team; 
EVOLVE; Outdoor Learning; PRD/CLPL; Fund-raising e.g. Art therapy, Playground. 

Business Manager (Mr P Luke) 
HR - Staff absence, recruitment, disclosure GTC; Finance procedures; SEEMIS (with DHT Curriculum); Lets; Health and 
Safety (with HT); School Excursions Policy (DR/PL); PSA/CSA (with PSL); Office Staff; School calendar, SQA (with DHT)+ 
SQA Coordinator & Curriculum Group; Librarian; Technician service; Class cover; Facilities maintenance; Online 
communications/website; FoI; Testing; SLT Strategies oversight of; Class cover arrangements ; School trips - oversight 
with DHT L&T; Awards ceremony (BM with EM); Cognitive Aptitude 

DYW ς Mr R Flood and Mr D Russell - Pupil Support for Positive Destinations and all faculties for CES; Strategy for 16+; 
External Partnerships 
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School Day  

The school day timings are as follows:  

MONDAY TO THURSDAY 

Registration 0830 ς 0840 

Period 1  0840 ς 0930 

Period 2  0930 ς 1020 

Period 3  1020 ς 1110 

Interval  1110 ς 1125 

Period 4  1125 ς 1215 

Period 5  1215 ς 1305 

Lunch  1305 ς 1345 

Period 6  1345 ς 1435  

Period 7  1435 ς 1525  

 

FRIDAY 

Registration 0830 ς 0840 

Period 1  0840 ς 0930 

Period 2  0930 ς 1020 

Interval  1020 ς 1035 

Period 3  1035 ς 1125 

Period 4  1125 ς 1215 

End of school 

Please note: we moved to a reduced bell system in December 2021. The bell only rings now at the start of the school 
day and to signify the end of break, lunch and the school day. Teachers release pupils from class at all other times. 

  

School Roll 2021/ 2022 (May 2022) 

S1        -         164 

S2        -         161 

S3        -         155 

S4        -         142 

S5        -         106 

S6        -           70 
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School Holidays  

Below are the East Lothian Council School Session Dates for 2022/23: 

TERM 1 Staff In-service Day 1 Monday 

 

15 August 

 

2022 

 Staff In-service Day 2 Tuesday 16 August 2022 

 Pupils Resume Wednesday 17 August 2022 

 Autumn Holiday (Schools closed) Friday 16 September 2022 

 Autumn Holiday (Schools closed) Monday 19 September 2022 

 All Return Tuesday 20 September 2022 

      

  All Break Friday 14 October 2022 

 Staff In service Day 3 Monday  24 October 2022 

 Pupils Resume Tuesday 25 October 2022 

 Term Ends Tuesday 20 December 2022 

      

TERM 2 All Resume Wednesday  4 January 2023 

 All Break Friday 10 February 2023 

 Staff In-service Day 4 Monday 20 February 2023 

 Pupils Resume Tuesday 21 February 2023 

 All Break Friday 31 March 2023 

 Good Friday Friday 7 April 2023 

 Easter Monday  Monday  10 April  2023 

      

TERM 3 All Resume (Staff and Pupils) Monday 17 April 2023 

 May Day (Schools closed) Monday 1 May 2023 

 All Resume Tuesday 2 May 2023 

 Staff In-service Day 5 Monday 22 May 2023 

 Pupils Resume Tuesday 23 May 2023 

 Term Ends Wednesday  28 June 2023 
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School Session dates can also be found on the school website and at: eastlothian.gov.uk/sessiondates 

Welcome ς Head Teacher 
 

Dear Parent(s)/Carer(s) 

A very warm welcome to you, as the parent(s)/carer(s) of a prospective pupil in S1 at Knox Academy next session. In 
this handbook you will find lots of information about the school and I hope it gives you a flavour of some of the 
opportunities which await our new S1 pupils.  

Whilst the move from primary to secondary school can be daunting, I do believe the Primary 7 pupils in our associated 
primaries are well prepared for the transition and can look forward to the move with optimism and excited anticipation.  

In June, pupils spend some time with us, taking part in sporting activities, following their timetabled classes, meeting 
their teachers and getting a real sense of what it is like to be a pupil at Knox Academy.  

As well as enabling the Primary 7 pupils to get to know their future classmates and Knox Academy staff, I hope these 
days give them a strong sense of the ethos of our school. It is a school where fostering strong relationships is our top 
priority, along with ensuring high-quality learning and teaching so our pupils achieve their potential.  The values of 
ambition, respect and community are at the heart of our school and our expectations that we all demonstrate these 
values in all that we do. We pride ourselves in valuing each pupil individually and equally, recognising that all pupils 
have different needs. We aim to support those needs through the provision of a wide variety of learning experiences 
for all our pupils, both within the classroom and beyond. We want learning to be fun, exciting and challenging, and to 
nurture pupils to be curious about the world around them and who are inspired to use their creativity and initiative to 
find things out for themselves ς to be independent learners.  

It is important to us, too, that we work in close partnership with our parents/carers and with the wider community. We 
are always encouraged by the support we receive from parents/carers and look forward to many years of successful 
collaboration with you and your child. 

I am confident that all our new S1 pupils will love being pupils at Knox Academy and we look forward to welcoming 
them in August. 

Yours sincerely 

 

Susan Cook  

  

http://www.eastlothian.gov.uk/sessiondates
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Welcome ς Head Pupils and {ŜƴƛƻǊ tǳǇƛƭǎΩ [ŜŀŘŜǊǎƘƛǇ ¢ŜŀƳ 

As senior pupils at Knox Academy, we are writing to you in order to give you our perspective of your new school. At 
Knox Academy, the whole school community takes pride in our values of Ambition, Respect & Community.  These core 
values make up the foundations of Knox Academy.  By joining us in adhering to these values, you will maximise the 
opportunities available to you at school, as well as contributing to what we feel is a positive school ethos.  

Moving into S1 can be scary and exciting. You might not be seeing some of your old classmates every day and you will 
be meeting many people for the first time. Here at Knox Academy you will meet new friends and have the opportunity 
to find new hobbies and interests. There is no need to worry about moving into S1; everyone has been in your shoes at 
some point. All of us here at Knox Academy are more than willing to help and support you through your transition into 
S1. You will quickly discover how welcoming all pupils and teachers are. 

We have such a variety of activities that everyone can find something they enjoy and succeed at. Whether you choose 
to play sports such as rugby, hockey, netball and football or you wish to take part in art, drama, computing or music, 
there really is something for everyone. By taking advantage of these opportunities you will meet new friends with similar 
interests and will ensure that you will never be bored. Knox Academy also offers an activities week for junior years. In 
S1, you will have the chance to take part in a variety of day trips and clubs, with S2 and S3 pupils having the opportunity 
to go abroad. In recent years, there have been trips to Paris, Spain and Iceland. Experiences such as these will stay with 
you for a lifetime. You will meet new people and challenge yourself in many new ways.  

School is about more than just classes. Knox Academy prides itself on the relationships pupils have with the staff and 
with each other; we all want each other to do well, whether that be through sports, music, drama or final exam results. 
We all try to support each other as best we can. We are all very proud of the accepting culture and sense of community 
that we are a part of as pupils here at Knox Academy.   

The Senior Pupil Leadership Team, along with everyone at Knox Academy, look forward to meeting you during your visit 
in June.  We look forward to welcoming you to your new school come August and hope you will get as much of a positive 
experience out of Knox Academy as we have. 

With best wishes 

The Senior Pupil Leadership Team 
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Knox Academy 

Knox Academy, Haddington, is the descendant of a medieval grammar school and was dedicated to John 
Knox at the end of the 19th century. It is a non-denominational and co-educational school whose roll (at 
May 2022) was 798, catering for pupils from S1- S6. Knox Academy has an extensive campus and provides a 
combination of new and remodelled facilities. These facilities are accessible to all pupils. Facilities include 
Drama and Seminar rooms as well as social areas for the pupils. All classrooms and the Library are 
connected to the Internet and Intranet. The school has extensive playing fields and sports facilities 
featuring a full-size Games Hall and Gymnasium. For swimming lessons PE classes have use of the Aubigny 
Sports Centre in the town. We also have a School of Rugby (SoR). 
  
Meadowpark, which is a short distance from Knox Academy, is our Social Communication Provision and 
many of our young people attending Meadowpark access subject classes at Knox Academy. 
  
¢ƘŜ !ǎǎƻŎƛŀǘŜŘ tǊƛƳŀǊȅ ǎŎƘƻƻƭǎ ŀǊŜ IŀŘŘƛƴƎǘƻƴ tǊƛƳŀǊȅ {ŎƘƻƻƭΣ {ǘ aŀǊȅΩǎ w/ tǊƛƳŀǊȅ {ŎƘƻƻƭ and Letham 
Mains Primary, all in Haddington, and Yester Primary School in Gifford. 
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School Vision, Values and Aims  

In September 2019, we asked all in our community, including pupils and parents/carers/carers in our associated primary 
ǎŎƘƻƻƭǎΣ ǿƘŀǘ ǘƘŜȅ ǿƻǳƭŘ ƭƛƪŜ YƴƻȄ !ŎŀŘŜƳȅΩǎ Ǿƛǎƛƻƴ ǘƻ ƭƻƻƪ ƭƛƪŜ ŦƻǊ ǘƘŜ ƴŜȄǘ ŦƛǾŜ ǘƻ ǘŜƴ ȅŜŀǊǎΦ What did they want Knox 
Academy to help them achieve or what did they want Knox Academy to help their young person achieve or to be like?  
Two months later, following all the feedback, our vision was established and it is,   

"Always to choose kindness and create a respectful environment where staff and pupils can inspire each other to achieve 
their goals and become life-long learners." 

Our school values were also reviewed and revised with pupils, staff, parents/carers /carers and our wider community in 
session 2017/2018, three new values were identified at Knox Academy.   

These values are AMBITION, RESPECT AND COMMUNITY, which ǎƛǘ ŀƭƻƴƎǎƛŘŜ 9ŀǎǘ [ƻǘƘƛŀƴΩǎ ƳƻǊŀƭ ǇǳǊǇƻǎŜ ǿƘƛŎƘ 

ƛǎΣ Ψ.ŜƭƛŜǾŜΣ ŀŎƘƛŜǾŜΣ ǎǘǊƛǾŜ ŦƻǊ ŜȄŎŜƭƭŜƴŎŜ ŀƴŘ ŎŀǊŜ ŦƻǊ ŀƭƭΦΩ 

The importance of being ambitious and placing a high value on learning was identified by all members of the Knox 

Academy community. Staff and parents/carers/carers work together so we have high aspirations for our young people 
and so we can encourage those high aspirations in the pupils themselves.  The school community also identified 
ambition as: 

Giving it your all; trying your hardest; striving to learn; hard work; effort; perseverance; determination; resilience; 
achieving the best you can; aspirational; ready for learning; commitment to learning; constant learning; excellence for 
all.  

Being respectful to each other and to our environment is something that we already talk about a lot at Knox Academy; 
respect is at the heart of the warm, positive relationships in our school community.  Respect was also seen as: 

Kindness; manners; courtesy; friendship; getting along; being helpful; fairness; not being judgemental; embracing 
diversity and celebrating it  

The sense of community at Knox Academy has always been strong, both within the school itself and in our links with 
the wider Haddington area community.  There is no doubt that this is valued by all in the Knox Academy community.  The 
sense of community was also seen as: 

Being inclusive; a sense of belonging; being a large educational family; working as a team; sharing and celebrating our 
successes together; everyone being equal. 

At the end of their time at Knox Academy we aim that young people will... 

¶ Have a strong sense of who they are, where their strengths lie and their role in a community. 

¶ Realise that they have potential and know how to go about realising it. 

¶ Have been challenged and know how to go about meeting challenge in the future. 

¶ Have been happy, having experienced positive relationships and will know how to form positive relationships 
with others. 

¶ Have the qualifications and skills to move on to the next phase in their lives                                                                                                                                                                                                                                                            
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School Dress and Kit 

Dress Code 
Knox Academy has a proud history of wearing school uniform ŀƴŘ ōȅ ŘƻƛƴƎ ǎƻΣ ǘƘƛǎ ŘŜƳƻƴǎǘǊŀǘŜǎ ǇǳǇƛƭǎΩ ŎƻƳƳƛǘƳŜƴǘ 
to being proud to be part of our school community as we all work towards a common purpose or goal. School uniform 
also promotes equity as all of our young people wear the same uniform and there is no expectations to keep pace with 
the latest trends.  Schools whose pupils wear a school uniform also report fewer incidences of bullying. It also helps 
ensure the safety of our young people in the school as through the wearing of our uniform, pupils are easily identified. 
We would ask that parents/carers support the school with their young person. 

The school uniform in August 2022 will be as follows: 

¶ White/black shirt 

¶ Tie (with House stripe on it) 

¶ Black v-neck or crew neck jumper (plain and only with school logos or no logos at all) 

¶ Black trousers/solid black jeans or skirt (no leggings or ripped/blue jeans) 

¶ Head coverings ς worn for cultural or religious reasons, should be black 

¶ Black shoes or plain black trainers  

¶ School blazer (for all in S5 & S6 ς as has been the case for years. 

Please note: No hats/hooded tops/baseball caps to be worn in the school 

House Ties - each pupil belongs to a House at the school; another way of building community. Therefore, to support the 
House ethos, new school ties were recently designed by pupils in S1-S6 during session 2018-19. These House ties still 
feature the Knox Academy logo but now have a stripe below this in the House colours the pupil belongs to. 

In relation to health and safety, hooded tops of any description will not be acceptable dress code (this includes Knox 
Academy sports hooded tops which should only be worn for sports). Often young people are tempted to wear their 
ƘƻƻŘǎ ǳǇ ŀƴŘ ǘƘƛǎ ŎƻƳǇǊƻƳƛǎŜǎ ŜǾŜǊȅƻƴŜΩǎ ǎŀŦŜǘȅΦ ²Ŝ ƴŜŜŘ ǘƻ ŜƴǎǳǊŜ ǘƘŀǘ ŜǾŜǊȅƻƴŜΩǎ ŦŀŎŜǎ are visible in and around 
the building at all times so we can keep everyone safe. 

Shoes should be all black so as to avoid pointless discussions on those with logos attached and other elements of colour. 
White shoes, which may be fine for PE, are not part of the school uniform. A skirt should be of an appropriate length for 
wearing in a school based environment. Trousers should be whole, rather than with designer holes or tears which are 
not suitable for a working environment. 

Pupils not conforming to dress code might be sent home to change.  If that is impossible it is likely that parents/carers 
will be invited into school to meet with the relevant Pupil Support Leader (House). We have a large stock of new and 
pre-loved uniform, so please do get in touch with the Pupil Support Leaders if you would like to access this.  

Health and Safety 
Pupils will be requested to remove ties in practical subjects when the wearing of them might breach Health and Safety 
regulations e.g. during a science experiment. PE is a mandatory subject and requires pupils to bring a full change of 
kit for health, safety and hygiene reasons. Pupils should have change of footwear, bottom half and top half. Example 
of kit: Shorts/Leggings, T-shirt/jumper. Trainers are essential and must be different to those worn to school. 

Valuables 
Valuables can be handed in to PE staff for safe keeping during PE times. Mobile phones in particular are not allowed 
in PE classes (data protection issues and health & safety). At other times, they should hand their valuables to the 
school office for safekeeping. The school cannot guarantee total security. 

Mobile Phones 
If pupils bring mobile phones to school these should be switched off during classes unless teachers allow pupils to use 
these for research/tasks during the lesson or to record home learning.  Pupils may, of course, use their mobile phone 
before and after school, as well as at break and lunch times.  Mobile phones can be used in all social areas in the school 
at these times. If parents/carers need to contact their young person during the school day due to an emergency, they 
should do so by calling the school office who will locate your young persons for you and arrange a call back.  Please do 
not phone your young person during class time as this will encourage them to keep their phone on and their phone 

https://www.ka-net.org.uk/school-info/school-uniform
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ringing in lessons not only detracts from their learning but impacts on the learning of all the class as the teacher has to 
deal with this. If this occurs in class parents/carers will be contacted to discuss this and possibly to ask that the phone 
is not brought to school at all as it is causing too much disruption.  Thank you for your support with managing this. 

As mentioned in the valuables section of this handbook, during PE lessons Mobile Phones should not be brought 
into the teaching space. Pupils can hand phones in to PE base for safe keeping. 

Finally, the school takes no responsibility for loss or damage to phones pupils bring to school. 

Assistance with Provision of Clothing and Footwear 
Financial support in buying school uniform is available from East Lothian Council.  For details of eligibility and how to 
apply please follow this link: knox.is/mealsandclothing  

²Ŝ ƘŀǾŜ ŀƭǎƻ ǎǘŀǊǘŜŘ ŀ Ψ5ǊŜǎǎ /ƻŘŜ 5ƻƴŀǘƛƻƴ 5ǊƻǇΩ ŀǘ tŀǊŜƴǘǎΩ 9ǾŜƴƛƴƎǎ ƛƴ ƻǊŘŜǊ ǘƻ ǊŜŎȅŎƭŜ ƻǳǘƎǊƻǿƴ ŘǊŜǎǎ ŎƻŘŜΦ  CƻǊ ŀ 
small donation, these garments will be upcycled for use by our families/pupils at these evenings. As well as supporting 
families it also supports our Eco-School approach.

https://www.eastlothian.gov.uk/info/210557/schools_and_learning/11899/free_school_meals_and_clothing_grants/2
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Communication  

Attendance 
Good school attendance means that a pupil does not miss important work and thus is more likely to achieve his/her full 
potential and ultimately gain better results at the end of his/her school career. 

If a pupil is absent, parents/carers are asked to telephone the school to outline the reason for the absence as soon as 
ǇƻǎǎƛōƭŜ ŀƴŘ ŀƭǎƻ ǘƻ ǎŜƴŘ ŀ ƭŜǘǘŜǊ ƻƴ ǘƘŜ ǇǳǇƛƭΩǎ ǊŜǘǳǊƴΦ 

The then Scottish Executive issued guidelines in 2003 relating to school attendance and absence. The main change 
relates to family holidays during term time.  The guidelines state that the majority of family holidays taken during term 
time should be categorised as unauthorised absence. However, it is acceptable under exceptional circumstances for 
ǎŎƘƻƻƭǎ ǘƻ ŀǳǘƘƻǊƛǎŜ ŀ ŦŀƳƛƭȅ ƘƻƭƛŘŀȅ ŘǳǊƛƴƎ ǘŜǊƳ ǘƛƳŜΦ  ! ŦŀƳƛƭȅ ƘƻƭƛŘŀȅ ŎƭŀǎǎƛŦƛŜŘ ǳƴŘŜǊ ǘƘŜ ΨŀǳǘƘƻǊƛǎŜŘ ŀōǎŜƴŎŜΩ 
category should not include such reasons as: 

¶ The availability of cheap holidays 

¶ The availability of desired accommodation 

¶ Poor weather experienced during school holidays 

¶ Holidays which overlap the beginning or end of term 

¶ Parental  difficulty  obtaining  leave  (with  local  judgement applied  in cases  where  evidence is provided  by 
the  employer  that  it cannot  accommodate leave  during  school  holidays  without serious consequences). 

Punctuality 
It is obviously very important that pupils are on time for school as lateness not only causes disruption to lessons but 
also does not set good work standards.  If a pupil is unavoidably late for school parents/carers are asked to send a note 
with the pupil or telephone to explain the reason. Pupils arriving in their Tutor room after the 8.30am bell will be 
recorded as late. 

Any pupil marked as unexplained at registration will have a text sent home to the main contact on their school record 
asking for a reason for their absence.  

The parents/carers/carers of pupils whose lateness is causing concern will be contacted in order to pursue an early 
resolution to the problem. 

Enrolment 
Preparation for the enrolment of pupils from P7 begins in the autumn preceding their entry to secondary school.   An 
open evening for P7 parents/carersΩ and pupils is held in September. The actual date of the Open Evening is sent to our 
associated primary schools.   Any parent unable to attend the Open Evening should telephone the school office to agree 
ŀ Ƴǳǘǳŀƭƭȅ ŎƻƴǾŜƴƛŜƴǘ ǘƛƳŜ ǘƻ Ǿƛǎƛǘ ǘƘŜ ǎŎƘƻƻƭ ŀƴŘ ǎǇŜŀƪ ǘƻ ŀ ƳŜƳōŜǊ ƻŦ ǘƘŜ ǎŎƘƻƻƭΩǎ aŀƴŀƎŜƳŜƴǘ ¢ŜŀƳΦ  Lƴ WǳƴŜ 
precedƛƴƎ ǘƘŜ ƴŜǿ ǎŜǎǎƛƻƴ ƛƴ !ǳƎǳǎǘ ǘƘŜǊŜ ƛǎ ŀ ǇŀǊŜƴǘǎκŎŀǊŜǊǎΩ ŜǾŜƴƛƴƎ ŀƴŘ ǇǳǇƛƭǎ ǘǊŀƴǎŦŜǊǊƛƴƎ Ǉŀȅ ŀ ǘǿƻ-day visit to the 
school, following their timetables and meeting teachers. 

Normally children attend the catchment area school known as the district school.   Pupils in the Associated Primary 
Schools will automatically transfer to S1.  Parents/carersΩ wishing to enrol their child at Knox Academy from out with 
the catchment area should follow the procedures given in the information which will be sent out to their home address 
when their child is in P7.  Admittance for pupils out-with the catchment area is subject to vacancies being available.   It 
should be noted that attendance at a non-district primary does not mean transfer to the attached secondary school.  
The school is always willing to provide information and discuss any problems or difficulties with prospective 
parents/carers. 

Parental Concern 
If you have a concern about your child, please contact their Pupil Support Leader (House) in the first instance. 

Complaints 
Most complaints can, and should, be resolved locally. If you have cause for concern, the first person to approach will 
normally be the Head Teacher.  

Further information can be obtained at: eastlothian.gov.uk/complaints 

http://www.eastlothian.gov.uk/complaints
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Useful Telephone Numbers 

The undernoted staff are based within Resources and People Services, John Muir House, Haddington, EH41 3HA. 

Executive Director ς 9ŘǳŎŀǘƛƻƴ ŀƴŘ /ƘƛƭŘǊŜƴΩǎ {ŜǊǾƛŎŜǎ Lesley Brown 01620 827834 

Head of Education Nicola McDowell 01620 827222 

Chief Operating Officer (Quality Improvement and Early Learning 
and Childcare and East Lothian Works) 

TBC 01620 827647 

Principal Educational Psychologist/ASN  Lynne Binnie 01620 827998 

Education Service Manager (Strategy & Operations) Richard Parker 01620 827494 

Principal Inclusion & Equality Officer  Fiona Smith 01620 827961 

Education Support Officer ASN Claire McGarr 01620 827246 

Education Support Officer GIRFEC Lyn Leslie  01620 827450 

Parental Involvement Act (Parent Councils/Forums) Bev Skirrow 01620 827228 

Free School Meals, Clothing Grants, Education Maintenance 
Allowance, Pupil Placement & Home-to-School Transport Policy 

 

Fiona Brown 

 

01620 827415 

Primary School Lets TBC 01620 827811 
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Curriculum 

Knox !ŎŀŘŜƳȅΩǎ /ǳǊǊƛŎǳƭǳƳ Rationale 

Introduction 
The purpose of our school curriculum is to support opportunities for learners to be successful and to prepare them for 
positive and sustained destinations beyond school. 

The curricular structure we offer should ensure that learners have the opportunity to acquire the four capacities of 
Curriculum for Excellence: 

¶ Successful Learners 

¶ Confident Individuals 

¶ Effective Contributors 

¶ Responsible Citizens 

Learners should have the opportunity to access different learner pathways throughout their schooling which lead to the 
most appropriate qualifications and experiences which prepare them for life and work and lead them into a successful 
and sustained positive destination. 

Cross Curricular Themes 
The cross curricular themes of Literacy, Numeracy, Health & Wellbeing and Skills for Life & Work are the responsibility 
of all subject areas.  While it is anticipated many of these will be delivered by specific key subjects, all departments 
should plan meaningful opportunities to deliver and assess relevant outcomes and experiences within their courses.  

 

 

 

Inter-Disciplinary Learning 
All subjects should work collaboratively using inter-disciplinary learning to ensure pupils have a cohesive and meaningful 
learning experience.  Interdisciplinary learning allows pupils to see, make and understand links between discrete subject 
areas or disciplines and apply to real life contexts, where possible.  

Effective interdisciplinary learning is a collaborative piece of work, project or course which is planned and coordinated 
between disciplines and which delivers one cohesive piece of learning or area of study. Opportunities for inter-
disciplinary may exist between subject areas or in links across such opportunities within electives. 
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Effective interdisciplinary learning: 

¶ Can take the form of individual one-off projects or longer courses of study 

¶ Is planned around clear purposes  

¶ Is based upon experiences and outcomes drawn from different curriculum areas or subjects within them.  

¶ Ensures progression in skills and in knowledge and understanding, using the ELC Frameworks to support this 

¶ Assessed using the ELC Frameworks and Benchmarks within the BGE 

¶ Can provide opportunities for mixed-stage learning 

Opportunities for collaborative working will be planned within the school calendar and may include themed weeks on 
areas such as RESPECT and Anti-Bullying, Rights Respecting Schools, LGBT, School Values and Eco Schools.  

Personalisation & Choice 
As pupils progress through S1-S6 opportunities for personalisation and choice will be provided.  Pupils will be supported 
to make informed choices about their learning and this in turn should encourage and motivate them.  

Personalisation and choice can take many forms and is not just about making subject choices. Opportunities for 
personalising the learning experience will be built in to all courses including 

1.     Choice in what pupils will learn 

¶ Subject Choice 

¶ Choices within subjects 

¶ Choice within lessons 

2     Choice of how pupils will learn 

¶ Active learning 

¶ Different activities offered within lessons 

¶ Challenge based ς different product or outcome 

3.     Choice in how pupils will demonstrate learning 

The S1-S3 curriculum structure should provide clarity as to how the Level 3 and 4 Experiences and Outcomes will be 
delivered in all curricular areas through discrete subject teaching and inter-disciplinary learning, providing coherence 
for the learner.   The curriculum builds on the experiences from the primary sector following the ELC Curriculum 
Frameworks within each curricular area.  Pupils will achieve key benchmarks within this learner journey.   
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Curriculum  

Broad General Education (S1 ς S3) 
Pupils follow a broad general education during S1-S3 covering a range of subjects across all curricular areas. The 7 
principles of curriculum design as outlined in Building the Curriculum 3 are integral in planning curricular experiences: 

¶ Challenge and enjoyment 

¶ Breadth 

¶ Progression 

¶ Depth 

¶ Personalisation and choice 

¶ Coherence 

¶ Relevance 

To facilitate increasing personalisation and choice within the BGE learners choose: 

The S1/2 Curriculum: 

English 
  
 
5ppw 

Maths 
  
 
5ppw 

Modern  
Languages 
  
3ppw 
  
French/  
  
Spanish 

Social  
Subjects 
  
4ppw (in S1 - 
integrated) 
  
3ppw (in S2  
discrete) 
  
Geography/ 
History/ 
Modern  
Studies 

Science 
  
 
3ppw (in S1) 
4ppw (in S2) 

Expressive  
Arts 
  
3ppw 
  
Art, Drama,  
Music 

Technologies 
 
 
4ppw 
  
Bus Ed, CDT,  
Comp, HE 

Core 
 
 
4ppw 
  
PE x 2, 
RME, 
PSE 

Elective  
 
 
1ppw 

*ppw = periods per week 

 

 

  

https://education.gov.scot/education-scotland/scottish-education-system/broad-general-education/
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Pupil Personal Profile (S3)  
The S3 Pupil Personal Profile will enable pupils to develop a profile of achievement and attainment throughout their 
time in Knox Academy.  This will also include their own evaluation of strengths and weaknesses helping them plan for 
their senior phase, ŀƴŘ ƭƛŦŜ ōŜȅƻƴŘ ǎŎƘƻƻƭΦ ¢ƘŜ ŎƻƳǇƭŜǘƛƻƴ ƻŦ ǘƘŜ ǇǳǇƛƭ ǇǊƻŦƛƭŜ ƛǎ ŀ ǎƛƎƴŀƭ ǘƻ ǘƘŜ ŜƴŘ ƻŦ ŀ ƭŜŀǊƴŜǊΩǎ .ǊƻŀŘ 
General Education and we mark this with a celebration event in the school. 

The S3 Curriculum 
At the end of S2, pupils will make a choice.  They will study up to 8 subjects and this will be within the curricular areas 
to meet requirements for their Broad General Education. Our S2 into S3 learner pathway forms can be found on our 
website.  

The S3 provision will be: 

English  
 
 
5ppw 

Maths 
 
 
5ppw 

Mod 
Lang 
 
3ppw 

Social 
Sub  
 
Choice 
3ppw 

Science  
 
 
Choice 
3ppw 

Expressive 
 
 
Choice 
3ppw 

CDT 
 
 
Choice 
3ppw 

Specialisation  
 
 
Choice 
3ppw 

Core 
 
4ppw 
PE x 2, RME, 
PSE 

*ppw = periods per week 

S1-S2 BGE Elective Courses 
In order to develop breadth and further personalisation and choice of learning within the BGE, learners will have the 
opportunity to select electives.  In most cases pupils will select four electives to follow, each lasting ten weeks.  A small 
number of electives may run for twenty or forty weeks.  Some electives may lead to accreditation e.g. the John Muir 
!ǿŀǊŘΣ /ǊŜǎǘ !ǿŀǊŘΣ CƛǊǎǘ !ƛŘΣ IŜŀǊǘ {ǘŀǊǘΦ  ¢ƘŜǎŜ ŜƭŜŎǘƛǾŜǎ ǿƛƭƭ ǇǊƻǾƛŘŜ άǘŀǎǘŜǊǎέ ƛƴ ŀ ǾŀǊƛŜǘȅ ƻŦ ŀǊŜŀǎ ŀnd electives may 
be offered in subjects such as Robotics, Data Analysis, Musical Theatre, Mandarin and Psychology and will add breadth 
ŀƴŘ ŎƘŀƭƭŜƴƎŜ ǘƻ ŀƭƭ ǇǳǇƛƭǎΩ ƭŜŀǊƴƛƴƎΦ  {ƻƳŜ ŜƭŜŎǘƛǾŜǎ ǿƛƭƭ ōǳƛƭŘ ŎŀǇŀŎƛǘȅ ŦƻǊ ŎƘƻƛŎŜ ŀƴŘ ǇǊƻƎǊŜǎǎƛƻƴ ƛƴ ǘƘŜ ǎŜƴƛƻǊ ǇƘŀǎŜ 
e.g. tǎȅŎƘƻƭƻƎȅΣ aŀƴŘŀǊƛƴΣ aǳǎƛŎŀƭ ¢ƘŜŀǘǊŜ ƛŦ ƻǳǊ ȅƻǳƴƎ ǇŜƻǇƭŜ ǿƛǎƘ ǘƻ ǇǳǊǎǳŜ ǘƘŜǎŜ ŀŦǘŜǊ ǘƘŜǎŜ άǘŀǎǘŜǊέ ŎƻǳǊǎŜǎΦ 
We are introducing an additional period of literacy and numeracy in S3. This is aimed at developing these key skills, 
helping to address some of the impact that the pandemic has had over the last two years and raise attainment. 

The Senior Phase Curriculum (S4-S6) 
Our Senior Phase comprises S4-S6 who are considered as a cohort during their senior years.  This means they will be 
offered the same subjects to choose from and will be timetabled together. This structure allows for greater flexibility 
with our curriculum and enables the school to offer a broader range of options for the pupils. We have recently reviewed 
the range of subjects offered in the Senior Phase and will be introducing a number of new courses over the next 1-3 
years (depending on uptake, staffing and resources). We will continue to review our curriculum offer so that we are 
meeting the need of the pupils as effectively as we can. 

At the end of S3 pupils will choose to study a maximum of 7 subjects at National 3, 4 or 5 or a vocational/college course 
during their S4 year. 

Within S5/6 a maximum of 5 Higher or Advanced Higher courses will be offered.  However as S4-S6 will follow the 
curriculum as a cohort, those not sitting Higher or Advanced Higher courses can choose up to 6 National 3, 4 or 5 subjects 
or a mix of National, Higher and Advanced Higher courses.  Additional vocational courses and opportunities will also be 
on offer, particularly through the School College Partnership programme or consortia arrangements, wherein pupils can 
travel to our neighbourhood schools in East Lothian. These additional opportunities include a range of Foundation 
Apprenticeships. 

  



  Knox Academy School Handbook ς Session 2022/2023 

 

 AMBITION | RESPECT | COMMUNITY 
21 

   

Our Senior Phase course choice form can be found on our website; knox.is/choice 

S4 

English 
x 4 

Maths 
x 4 

Option 1 
x 4 

Option 2 
x 4 

Option 3 
x 4 

Option 4 
x 4 

Option 5 
x 4 

Core 
 
PE x 2 
SE x 1  
 RME x 1 
 

S5/
S6 

Option 1 
 
Higher x 6 
 
Nationals + 
OWA x 5 

Option 2 
 
Higher x 6 
 
Nationals + 
OWA x 5 

Option 3 
 
Higher x 6 
 
Nationals + 
OWA x 5 

Option 4 
 
Higher x 6 
 
Nationals 
+OWA x 5 

Option 5 
 
Higher x 6 
 
Nationals + 
OWA x 5 

Option 6 
 

for those  
doing all N5 

Core 
 
PE x 1 
SE x 1  
RME x 1 
 

 

Vocational Opportunities 
East Lothian Council has wide and varied links with vocational opportunities through the School College Partnership 
programme. These include links to college programmes on Tuesday and Thursday afternoons, Foundation 
Apprenticeship Programmes through college and neighbouring schools and links to work programmes with East Lothian 
Works. 

 

 

 

Learning and Teaching Methodologies 
High quality Learning and Teaching is fundamental for pupils to be successful.  All staff regularly evaluate their Learning 
and Teaching practice and ensure they are using the most beneficial methodologies for the pupils to learn effectively. 
Core time in the school CLPL calendar is dedicated to learning and teaching. All staff are committed to delivering well 
planned lessons with clear structure, including Knox 90 and the 4 phases (connect, activate, demonstrate, consolidate), 
to deliver relevant and purposeful lessons that develop skills and knowledge. The classroom experience is evaluated at 
regular intervals across a yearΣ ƛƴŎƭǳŘƛƴƎ ǘƘǊƻǳƎƘ ǎƘƻǊǘ άǿŀƭƪǘƘǊƻǳƎƘέ ƻōǎŜǊǾŀǘƛƻƴǎΣ ǘƻ ǘƘŜ ƳƻǊŜ ŦƻǊƳŀƭ ŀƴŘ ǊƛƎƻǊƻǳǎ 
faculty reviews which take place annually.  

Skills Development 
The development of skills is essential to learning and education to help young people to become successful learners, 
confident individuals, responsible citizens and effective contributors.  The skills and attributes which children and young 
people develop should provide them with a sound basis for their development as lifelong learners in their adult, social 

https://knox.is/choice
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and working lives, enabling them to reach their full potential.  Schools are preparing pupils for jobs that may not 
currently exist so upskilling them in areas such as creativity, problem solving, digital literacy and the ability to think 
ΨƻǳǘǎƛŘŜ ǿƘŀǘ ƛǎ ǇƻǎǎƛōƭŜΩ ƛǎ Ǿƛǘŀƭ ƛƴ ǇǊŜǇŀǊƛƴƎ ǘƘŜƳ ŦƻǊ ǘƘŜ ŦǳǘǳǊŜ ŀǎ Ƴŀƴȅ ȅƻǳƴƎ ǇŜƻǇƭŜ ǿƛƭƭ ŎƘŀƴƎŜ Ƨƻō ƴǳƳŜǊƻǳǎ ǘƛƳŜǎ 
over the working lives. 
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Monitoring, Tracking and Reporting on Progress 

Progress Tracking 
Pupil progress will be tracked from S1-6 through the use of: 

SEEMIS  

Reports are sent home twice each session for all year groups, with a parental consultation evening as well.  Reports 
contain progress of a level throughout BGE in all subject areas, as well as reference to the effort, behaviour and 
homework seen throughout the year. The reports also include a short comment which outlines one strength and two 
SMART (Specific, Measurable, Achievable, Realistic and Timed) targets to support next steps in learning. These are 
shared with parents/carers to help support progress. These are discussed with young people during learning 
conversations in class. .  

In House Tracking 
Following each reporting period, House teams work together to identify students working below potential and plan 
strategic interventions where appropriate.  There may also be contact between school and home through the Pupil 
Support Leaders if required. 

My World of Work 
In S1, all learners will have access to My World of Work, which tracks and identifies skills, interests and attributes and 
provides information on career pathways. As learners move up through the school, they will use this resource more and 
more, to help them plan work experience, identify career options and potential further education or college courses. 

Wider Achievement 
All pupils will be given opportunities for wider achievement during their time in Knox Academy.  Opportunities include: 

¶ Committees E.g. Eco Team, Charities 

¶ Pupil Learning Team 

¶ Pupil Leadership Team 

 

 

 

¶ S3 Knox4Sports Leaders (Active Schools)  @Knox4Sports 

¶ Extra-curricular activities 

¶ Duke of Edinburgh Award 

¶ Saltire Award 

¶ Youth Philanthropy Initiative 

¶ Bikeability programme 

¶ Tots and Teens 

¶ Work Experience 

¶ Volunteering 

¶ Prefects 

¶ Residential experiences and trips

https://www.myworldofwork.co.uk/
https://twitter.com/Knox4Sport





















































































